New Student-Athlete ATS Directions

Go to: https://wsc2.atsusers.com 
Click “athlete portal” 
 
Initial log-in info: 
User: new 
Pass: new 
Data: atswsc 
 
Click “Athlete Info”. Complete general info (name, address, phone, valid email).    
Athlete ID- WSU email (i.e. jsmith1234)  
Password- 
· For security purposes, please use strong password (i.e. have an uppercase, lowercase, number, and special character within it)
· Save your username/password so you can reference it in the future. 
Complete everything highlighted in yellow. Click “save athlete information” at the bottom of the page. 
[bookmark: _GoBack]Click “medical history” and input any surgeries that have occurred in the past.   

Click on the following tabs, +Add & complete info, and click “save” at the end of each section 
1) “Insurance” – a) company name  
b) policy # 
c) ins. comp. phone #.  
d) under Payor: 1 
 Upload front and back image of insurance card (jpg, bmp, gif, png).

2) “Contacts” – 2 emergency contacts and their phone numbers
3) “Forms” – Scroll to the following forms, click “new” and complete. Once form is                            complete, type your name in the signature box, click “sign”, then “save”   
a) Pre-Participation Questionnaire (6 pages) 
b) Concussion Symptoms Baseline 
c) PHQ-9 (Mental Health) 
d) Waivers and Acknowledgements 
e) Notice of Privacy Practices 
f) Informed Consent Agreement
g) Hazing Acknowledgement

4) “EFiles”- Upload legible copy of your physical/immunizations
               Upload sickle cell trait status. 
Type name of document in “description” box - Files accepted must be in Microsoft Office, jpg, gif, or png format and under 1MB. If file is over 1MB, try to use a document scanner app or the “Notes” app if you have a IPhone.    

Be sure to click “save” at the end of each section that you complete.

